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Queen’s Medical Center (QMC)

1. Purpose
This SOP describes the procedure for the safe and proper transport of biological commodities to and from QMC UH Tower 8.
2. Scope
This SOP will be used by the Research Associates, Assistants and Post-Doctoral fellows.  The procedure described below includes human and animal products such as tissues, tissue fluids, excreta, secreta and blood.  
3. Procedure
· Training:  all personnel involved in the transport of human or animal products must have training as to the proper handling and packaging of such products PRIOR to initiating the transport of any such products.  The Shipping and Receiving of Biological Commodities training is provided by UH online through Laulima, with recertification required every 2 years. In addition to being trained in this Standard Operating Procedure (G14), all personnel are required to be certified every 2 years in Biosafety.
· BSP-2 approval:  Prior to initiating any transport, complete the BSP2 Procurement Authorization For Biological Commodities form.  (http://manoa.hawaii.edu/ovcrge/research/biosafety_program/)
· Minimum Personal Protective Equipment (PPE)
· Must be worn when preparing samples for transport
· Non-permeable nitrile or latex gloves
· Lab coat
· Safety glasses or goggles
· Packaging
· Cells
· Cells are usually cultured in flasks.  Ensure that the flask is tightly sealed.  Parafilm may be used to ensure no leakage occurs. 
· Wrap flask with enough absorbent material to absorb all media should the flask become damaged in-transit.
· Place the flask with the aborbent material in a sealed plastic bag.
· Place cells in an insulated container with enough packaging to prevent disturbance during transport.
· Liquids (blood, urine, saliva, media)
· Volume should not exceed 1 liter.
· Samples should be placed in leak proof primary receptacles.  Primary receptacles may be glass, metal or plastic. 
· Wrap primary receptacle with enough abosorbent material should the receptacle become damaged during transport.
· Place in a leakproof secondary container.
· Solids
· Primary receptacles must be siftproof
· Place in secondary container with adequate packing material.
· Labels and documentation
· Label secondary receptacle with biohazard decal.
· Include a list of package contents and the approved BSP2 form during transport of package.
· Importing biological commodities
· Domestic imports
· Use FedEx as courier.  FedEx must be notified by 11 a.m. on day of pick-up.  Thus package should be ready by 11 a.m. on day of pick-up.
· Fax or email approved BSP-2 form to sender.
· Provide sender with packing instructions listed above.
· If dry ice is required for cell viability, communicate to sender that the secondary container needs to be labeled with an IATA Class 9 Miscellaneous label with the amount of dry ice (in kg) in the package.  Package must also be able to vent the formed carbon dioxide to avoid pressure buildup that could cause rupturing.
· Foreign imports
· Same as domestic import
· Need a Commercial Invoice to accompany shiping documents.
· Should be sent Overnight Priority to reach destination in timely manner.
· Should be sent on Monday of a non-holiday week to reach destination by the end of the week.
· Exporting biological commodities
· Domestic exports
· Use FedEx as courier.  FedEx must be notified by 11 a.m. on day of pick-up.  Thus package should be ready by 11 a.m. on day of pick-up.
· Package biological commodity as listed above
· If dry ice is required for cell viability, the secondary container needs to be labeled with an IATA Class 9 Miscellaneous label with the amount of dry ice (in kg) in the package.  Package must also be able to vent the formed carbon dioxide to avoid pressure buildup that could cause rupturing.
· Foreign exports
· Same as domestic export.
· Need a Commercial Invoice to accompany shiping documents.
· Should be sent Overnight Priority to reach destination in timely manner.
· Should be sent on Monday of a non-holiday week to reach destination by the end of the week.
· In the event of receiving a package with a spill/leak
· Place entire contents in biohazard bag and autoclave
· If contents include glass.
· Place contaminated glass in 10% bleach solution for 10 minutes
· Rinse 3x with tap water
· Discard glass waste in glass waste box receptacle.
