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Standard Operating Procedure (SOP) – DNA Construct Inventory
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Queen’s Medical Center (QMC)

Queen’s Center for Biomedical Research (QCBR)

1. Purpose
This SOP describes the procedure for maintaining the inventory of the DNA constructs. When a new DNA construct is made or received from an outside lab, it is important to add it to the inventory to make it easier to keep track of where and what is available.

2. Scope
This SOP will be used by research personnel.
3. Definitions

4. Procedure

1. The list of DNA constructs is kept as a Microsoft Word file on Lori Tsue’s computer.  Type in the date of the update.
2. Record the list number, full descriptive name, the vector, and tags (if any) of the construct. 

a. Note who the construct was received from, if applicable.

3. If you have a large quantity of the construct (for example, from a maxi prep), aliquot out into smaller working tubes of ~50(l each. 

4. Constructs should be labeled for quick identification on the top of the tube by their list number.  Record the full name, vector, date and your initials on the side of the tube(s).
5. Store the constructs in a freezer box and label the outside of the freezer box with the name of the constructs.
Important to Note:
· DNA constructs prepared from maxi preps are resuspended in distilled water, thus they are prone to hydrolysis.  For long-term storage, prepare the construct in TE buffer or prepare a glycerol stock (stored at -80(C).
· Since construct names can be quite lengthy, I type and print out the construct and freezer box labels.

5.  Location of…

· Construct freezer boxes – freezer #22, molecular biology room 805
· Glycerol stocks – freezer #17, room 805b

6.  Ordering Information

Vendor

Catalog No. 
Item








