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Standard Operating Procedure (SOP) – ANIMAL TRANSFERS
Dr. Reinhold Penner

Dr. Andrea Fleig

Queen’s Medical Center (QMC)

Queen’s Center for Biomedical Research (QCBR)

1. Purpose
This SOP describes the procedure for transferring rodents (adult and pup mice and rats) from the animal vivarium located at the John A. Burns School of Medicine (JABSOM) at Kaka’ako to the Queen’s Center for Biomedical Research, University Tower.
2. Scope
This SOP will be used by the PIs and QCBR personnel requiring rodent transfers from the vivarium for research use as approved by the appropriate protocols. 
3. Definitions

PI = Principal Investigator

IACUC = Institutional Animal Care and Use Committee
AVS = Animal and Veterinary Service

4. Procedure

1. Pairings of rodents should be done such that a total of 8 adult animals or pups are available per week for experiments (control mice, control rats, knockout mice, Goto-Kakizaki rat). Rats used for experiments should be between 125 g - 300 g, mice should be between 10 g and 40 g. Pups should be between 0-4 days.

2. Research staff in charge of animal husbandry will separate the animal(s) for transfer and mark the cage using a colored card with the transfer date and granite card number.

3. The relevant PI’s research staff will fax a completed Animal Transfer T1 Form to AVS business office via Diana Talerico at dtaleric@hawaii.edu, phone 956-9468,  fax 808-692-1960. The form should be faxed a minimum of two (2) days prior to requested date of transfer. Animal Transfer T-1 Form available at www.hawaii.edu/LAS.  Alternate: Michael Wong (wongmich@hawaii.edu).  

4. AVS staff should also copy email the business office (matassa@hawaii.edu) and manager (brianf@hawaii.edu) so they have heads up on arrangements.
5. The contact person at Queen’s Medical Center (usually C. Maggio) will set up a date and time with AVS Veterinary Technician, Danielle Carico (692-1402, caricod@hawaii.edu) or Regina Lozano (ralozano@hawaii.edu), to transport the rodents to Queen’s Medical Center.
6. On the requested transfer day, AVS staff member who will be transporting the rodents to the Queen’s Medical Center will call the QMC contact upon arrival.
1st Contact:
Chris Maggio 

691-7934         cmaggio@queens.org
2nd Contact:
M. Monteilh-Zoller
691-7928
monteilh@hawaii.edu
3rd Contact:
Lori Tsue

691-7902         ltsue@queens.org

PI Contacts:
Andrea Fleig

691-7931
afleig@hawaii.edu



Reinhold Penner
691-5366
rpenner@hawaii.edu


Adriana Sumoza-Toledo
691-7922
atoledo@queens.org

7. Rodents will be placed in cage with appropriate bedding, covered with micro-isolator cage top, and placed in an opaque outer container or bag with sufficient ventilation to discretely move the animals in public areas.  No food or water is needed during the actual delivery.

7. 
Delivery of rodents will occur on the 2nd floor entrance to the University Tower at Queen’s Medical Center, 1356 Lusitana Street, next to the elevator.

8. PI or staff member who receives the rodents will log in the date, species, strain and number of animals received, applicable protocol(s), note the site of transfer, and initial the LOG SHEET. A copy of the animal transfer forms generated for AVS will be kept on file by QCBR staff. (All records will be kept in the Animal Transfers Binder in Room 805.)
QMC Animal Care Committee Protocols

RA-2012-039
TRPM7 Ion Channel Expression in Mouse Cortical Neurons and Role in Oxygen-Glucose Deprivation-Induced Neuronal Injury

RA-2012-040
Regulation of Magnesium Homeostasis by Channel Kinases

RA-2012-041
Molecular and Functional Properties of the TRPM2 Cation Channel

RA-2012-042
Functional Assessment of Molecular Components of Areca Nut Involved in Pro-Inflammatory Mechanisms of Immune Cells 

IACUC Protocols

06-068
-6
Breeding, Genotyping and Ear-tagging of Knock-out Mice

04-018
-9
TRPM Ion Channels in Pancreatic Beta and Immune Cells

11-1140-2
Roles of Magnesium Transport Mediated by TRPM7 on Colon Carcinogenesis

9. Adult rodents will be euthanized within 2 hours of arrival at QCBR. Pup mice will be euthanized within 30 minutes after arrival. The animal procedure site at QCBR may be inspected by IACUC on a semi-annual basis. In addition, the actual initial animal procedure may be observed by a representative from the University Veterinarian’s Office at least on the first trial per researcher. 
10. Carcasses are kept frozen until removed through the Queen’s Medical Center Biohazard Waste Removal Program with Hawaii Bio-Waste Systems, Inc.
11. Cages will be emptied of litter, food, and water and returned to AVS upon the next animal transfer delivery.

12. AVS staff who transport animals to the relevant PI should create a charge voucher for their time and for the number of miles to and from QMC; and submit voucher to incoming mailbox in the AVS office. The vehicle charges will be processed by the business office.

4.1 Location Of Rodent Housing Rooms
Kaka’ako BSB Room 155 – mice

Kaka’ako BSB Room 137 – rats 

